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	Emergency Food Assistanc Program (EFAP)-Tribal Voucher Program

2019-2021 Subcontract Face Sheet

	1.  Contractor Name and Address:
	
	4. Subcontract Period: 
July 1, 2019 to  September 30, 2021

	     
	
	

	     
	
	5. Subcontractor Fiscal Year:

	     
	
	     

	
	
	6. Tax I.D. Number:      

	2. Subcontractor Name and Address:
	
	6.a UBI Number:      


	     
	
	7. Funding Authority:

State of Washington RCW 43.23.290

Chapter 16-740 WAC

Department of Agriculture


	     
	
	

	     
	
	

	     
	
	

	3. Contact Person/Phone/Email:
	
	8. Total Subcontract Amount:      

	     

	
	

	9. Purpose: To provide funds to operate a Tribal Voucher Program.


	10. Budget: Requests for reimbursement are subject to the following estimated budget:

	
CATEGORY:
	FY 2020
	
	FY 2021
	
	TOTALS

FY 20 & 21

	
Administration
	     
	
	     
	
	     

	
Operations
	     
	
	     
	
	     

	
Vouchers
	     
	
	     
	
	     

	
	TOTALS
	     
	
	     
	
	     

	
	
	
	
	
	
	

	11. Annual Projections:
	
	
	
	
	
	

	A.
	Total People Served:

(New & Returning)
	
	B. Projected Quarterly Expenses:

                          FY 2020                    FY 2021

	
	
	
	
	
	
	Jul-Sep
	
	     
	
	     

	
	
	
	FY 2020
	
	FY 2021
	Oct-Dec
	
	     
	
	     

	
	
	
	
	Jan-Mar
	
	     
	
	     

	Totals:
	     
	
	     
	Apr-Jun
	
	     
	
	     

	
	
	
	
	Totals
	
	     
	
	     


	12. County(ies) Served by the Tribe: 

     


	13. Please Note: The Subcontractor’s acceptance of this Subcontract for funding is subject to subsequent program reviews, which may require corrective action by the Subcontractor.


	

	14. This Agreement is made by and between the Contractor, whose name and address is shown above and the Subcontractor, whose name and address is shown above. This Subcontract is pursuant to Contractor’s agreement with the Washington State Department of Agriculture (WSDA) to implement food assistance programs. The parties agree to the terms set forth in the attached Subcontract and the undersigned affix their signatures in execution of this agreement.


	Contractor:
	
	Subcontractor:
	
	

	
	
	
	
	

	
	
	
	
	

	Authorized Signature                         Date
	
	Authorized Signature                                  Date
	

	
	
	
	

	     
	
	     
	

	Type Name and Title
	
	Type Name and Title
	


	Tribal Voucher Program Contacts:

	Board/Tribal Chair or Equivalent 

	Name:      
	E-mail:      

	Address:      
	Phone:      

	City/State/ZIP      
	

	Executive Director or Business Administrator

	Name:      
	E-mail:      

	Address:      
	Phone:      

	City/State/ZIP      
	

	Fiscal Director

	Name:      
	E-mail:      

	Address:      
	Phone:       

	City/State/Zip:      
	

	EFAP Primary Contact

	Name:      
	E-mail:      

	Address:      
	Phone:      

	City/State/ZIP      
	

	EFAP Fiscal or Secondary Contact

	Name:      
	E-mail:      

	Address:      
	Phone:      

	City/State/ZIP      
	


Attachment A: EFAP-Tribal Voucher Program Subcontract Terms and Conditions

1. Americans with Disabilities Act (ADA) of 1990, Public Law 101-336, also referred to as the “ADA’ 28 CFR Part 35 The Subcontractor must comply with the ADA, which provides comprehensive civil rights protection to individuals with disabilities in the areas of employment, public accommodations, state and local government services, and telecommunications.
2. Audit: Subcontractor shall meet the following audit requirements, and submit to the Contractor annually, an Audit Requirement Form for Subcontractors (AGR-2217)
2.1. General Requirements:

· The Subcontractor shall maintain records and accounts in conformance with Paragraph 13, Recordkeeping and Reports and in a manner that will facilitate financial and compliance audits.
· If an audit is required under this Paragraph and if Subcontractor is a state or local government entity, the Office of the State Auditor shall conduct audits. If Subcontractor is a non-profit organization or federally recognized tribe, Subcontractor shall procure the services of a qualified certified public accountant to conduct audits.
· Contractor reserves the right to recover from Subcontractor all disallowed costs resulting from an audit.
· Responses to any unresolved management findings and disallowed or questioned costs shall be included with the audit report. The Subcontractor must respond to Contractor requests for information or corrective action concerning audit issues within fifteen (15) days of the date of request. Any management letter from the auditor must also be included with the audit.

2.2. Federal Funding of $750,000 or more. If Subcontractor expends $750,000 or more from all federal sources during Subcontractor’s fiscal year, as determined Part 200.501 of the Federal Award Uniform Guidance, Subcontractor shall obtain a Single Audit conducted in compliance with Federal Award Uniform Guidance, and the requirements of this Subcontract. The $750,000 includes the value of food received from federal food programs. A Schedule of State Assistance must be included within the audit, to include the EFAP funding. 
2.3. Federal Funding of $749,999 or less and State Funding of $100,000 or more. If Subcontractor is not required to complete a Single Audit and expends $100,000 or more in total state funds in a fiscal year, Subcontractor must have a financial audit at least every two years as defined by Government Auditing Standards (The Revised Yellow Book) and according to Generally Accepted Auditing Standards (GAAS). Subcontractor shall submit annual audits to Contractor if Subcontractor obtains annual audits for its own purposes. A Schedule of State Financial Assistance is also required. 
2.4. Federal Funding of $749,999 or less and State Funding of $99,999 or less. If Subcontractor is not required to complete a Single Audit or financial audit as described in this paragraph and Subcontractor receives at least $20,000 in EFAP reimbursements from the Contractor, Subcontractor shall submit an Accounting System Verification Form (AGR-2206) signed by an independent Certified Public Accountant, or in the case of a public agency, a public financial officer who provides services for the Subcontractor, every two years.
2.5. All Others. If Subcontractor is not required to complete a Single Audit or financial audit under and Subcontractor receives less than $20,000 in EFAP cash reimbursements from the Contractor, Subcontractor has no obligation to submit audit report or Accounting System Verification form.

2.6. Submittal Dates. 

· Initial Submittal. Subcontractor shall submit a copy of its most recent audit report. Subcontractor is not obligated to resubmit an audit report if Subcontractor previously submitted its most recent audit report to Contractor. 
Subcontractor shall submit an Accounting System Verification Form (AGR-2206) if an audit is not required. 
· Subsequent Submittals. If required to prepare a Single audit, Subcontractor shall submit a copy of the Single Audit report to Contractor annually. If a Single Audit is not required, and Subcontractor is not audit exempt, the Subcontractor shall submit the appropriate report a minimum of every two years, or annually. Note: all audits are due within nine (9) months of the end of the Subcontractor’s fiscal year.
Subcontractor shall submit an Accounting System Verification Form (AGR-2206) if applicable, and Audit Requirement Form for Subcontractors (AGR-2217) annually. Due dates may vary, see forms for guidance. 

3. Civil Rights/Nondiscrimination: Subcontractor shall comply with all federal, state, and local laws concerning civil rights and nondiscrimination. Subcontractor and Subcontractor’s agents, employees, and volunteers shall not discriminate against anyone on the basis of race, color, national origin, sex, age, creed, honorably discharged veteran or military status, sexual orientation, or the presence of any sensory, mental, or physical disability or the use of a trained dog guide or service animal by a person with a disability. Subcontractor shall participate in any civil rights or nondiscrimination training required.


4. Debarment: Subcontractor shall not have been debarred. The Subcontractor, by signature to this Subcontract, certifies that the Subcontractor is not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded in any Federal or State department or agency from participating in transactions. 

5. Disputes: Except as otherwise provided in this Subcontract, when a dispute arises between the Contractor and Subcontractor that cannot be resolved by direct negotiation, the dispute shall be resolved according to the process established by the Contractor. The Contractor shall establish a dispute process within 30 days of entering into this Subcontract and provide it in writing to all Subcontractors.

6. Distribution of Funds, Associated Services: The Subcontractor shall receive a share of each year's funding allocation. Allowable expenses are administrative up to a maximum of ten (10) percent, and operational costs up to a maximum of five (5) percent of the Subcontract, in addition to the funds for issuing food vouchers.


6.1. The Subcontractor shall complete an application for each client and send it to the Contractor each biennium, prior to the client beginning services.
6.2. The Subcontractor shall instruct recipients to use vouchers in the store(s) designated as a participant in the voucher program. If additional stores are required, the Subcontractor shall forward to the Contractor the name, address, telephone number and any other information required by the Contractor of potential stores. The Contractor shall make Contact with the store and secure a store agreement if appropriate.
6.3. The Subcontractor shall inform recipients of the requirement to purchase allowable food and/or essential nonfood items, only as indicated on the food voucher, store agreement, or other applicable policies.
6.4. Only Washington State residents may receive a food voucher from this program.
6.5. The Subcontractor shall not charge for the food vouchers nor require clients to participate in any kind of religious ceremony.
6.6. The Subcontractor shall keep within its budget for the voucher program, and use the money only for allowable expenditures.
6.7. The Subcontractor must submit within 30 days of Contract execution, proof of registration with the 211 Statewide Telephone Information and Referral Network system. Registration link is http://win211.org/.
6.8. The Contractor will maintain the agreements with all stores participating in the voucher program and be responsible for receipt and payment of the billings from the stores.

7. Indemnification: To the fullest extent permitted by law, Subcontractor shall indemnify, defend, and hold harmless the Contractor, the State of Washington, WSDA, all other agencies of the state and all officers, agents and employees of the state, from and against all claims or damages for injuries to persons or property or death arising out of or incident to the Subcontractor’s performance or failure to perform this Subcontract. The Subcontractor’s obligation to indemnify, defend, and hold harmless includes any claim by the Subcontractor’s agents, employees, representatives, or any Subcontractor or its agents, employees, or representatives. 

Subcontractor’s obligation to indemnify, defend, and hold harmless shall not be eliminated by any actual or alleged concurrent negligence of the state or its agents, agencies, employees and officers. Subcontractor waives its immunity under Title 51 RCW to the extent it is required to indemnify, defend and hold harmless the state and its agencies, officers, agents or employees.

8. Insurance: Insurance coverage must meet the following requirements:
8.1. If Subcontractor has an annual budget of $200,000 or more, Subcontractor shall maintain insurance coverage meeting the following requirements:
· Minimum public liability insurance coverage of $1,000,000 per occurrence.
· Theft coverage of not less than the replacement value of equipment and inventory purchased with EFAP funds when the acquisition cost was $5,000 or more.
· For using motor vehicles in conducting activities, minimum liability coverage of $1,000,000 per occurrence, using a Combined Single Limit for bodily injury and property; in addition, colli​sion and comprehensive insurance against physical damage, including theft, shall be provided except when the cost of the coverage would exceed the value of the vehicle.
8.2. If Subcontractor has an annual budget of $ $199,999.99 or less per year, Subcontractor shall maintain insurance coverage meeting the following requirements:
· Minimum public liability insurance coverage of $500,000 per occurrence.
· Theft coverage of not less than the replacement value of equipment and inventory purchased with EFAP funds when the acquisition cost was $5,000 or more. 
· For using motor vehicles in conducting activities, minimum liability coverage of $500,000 per occurrence, using a Combined Single Limit for bodily injury and property.
8.3. The Contractor may require the Subcontractor to name the Contractor, its agents, and employees as additional insured.
8.4. Subcontractor shall submit the insurance certifications and additional insured endorsements within thirty (30) days of Contract execution and annually thereafter. The additional insured endorsement must be an ISO Standard Endorsement CG 2026 or equivalent.
9. Match: Unless otherwise provided in this document’s Attachment B: EFAP Biennial Budget Summary, Subcontractor must match thirty five (35) percent of its EFAP Subcontract award with funds from other sources. At least half (fifty (50) percent) of the minimum required must be a cash (hard) match from other than EFAP Subcontract sources and the balance may be donated or in-kind (soft) match. If the Contractor is responsible for many of the tasks involved in carrying out the Subcontract, the Contractor may share the Subcontractor’s match requirement.
1. Period of Performance. The period of performance are two consecutive fiscal years or one biennium (unless otherwise noted in the Subcontract period on the face sheet). The period of performance for each fiscal year begins on July 1st and ends June 30th of the following calendar year unless earlier terminated as provided for in this Subcontract. 

Included with the period of performance is a three month fiscal closeout period ending September 30th as Noted in the Subcontract Period. 
10. Policies: 
10.1. The Subcontractor must have a written policy concerning food vouchers to include rules for how often persons may receive a voucher, who is eligible to receive monthly vouchers and what the value of the voucher is for each size family. Subcontractor shall submit a copy of its food voucher policies to the Contractor prior to execution of this Subcontract. 
10.2. The Subcontractor must have a written client confidentiality policy. This policy shall comply with all laws and regulations concerning confidential information it may collect in the course of performing services under this Subcontract. Subcontractor shall not release, divulge, publish, transfer, sell, or otherwise make known to unauthorized persons personal information without express written consent of the client or as provided by law.

11. Political Activities: Subcontractor shall not use any funds or food granted under this Subcontract to work for or against ballot measures or for or against the candidacy of any person for public office. Political activity of Subcontractor and Subcontractor’s officers and employees shall comply with the State Campaign Finances and Lobbying provisions of Chapter 42.17 RCW.
12. Recordkeeping and Reports: Subcontractor shall maintain the database of applicants and bookkeeping records and provide regular reports at the end of every month to the Contractor. 


12.1. The Subcontractor shall submit to Contractor all required client information and expenditure reports with backup documentation for all monthly expenses by the 15th of the following month unless otherwise indicated by the Contractor. 
12.2. The Subcontractor shall submit yearly closeout information by the date required by Contractor.
12.3. The Subcontractor shall retain such records for a period of six years following the date of final payment under this Subcontract.

13. Termination or Suspension: Subcontractor shall comply with Contractor’s directives with regard to Subcontractor’s noncompliance with the Emergency Food Assistance Program requirements. The parties shall use the following policy/procedure if suspending or terminating this Subcontract:

13.1. Either party may terminate Subcontract in whole or in part upon thirty (30) days written notice, regardless of whether termination is for cause or at will.
13.2. If WSDA terminates or suspends the Contract, Contractor may terminate or suspend this Subcontract, in whole or in part, to the extent that WSDA’s termination or suspension affects this Subcontract. If WSDA terminates the Contract, WSDA may require all of Contractor’s right, title and interest in this Subcontract to be assigned to WSDA or another Contractor. In such case, WSDA has the right, at its discretion, to settle with Subcontractor for any outstanding amounts or unperformed work.
13.3. On the date of receipt of a notice of suspension, and except as otherwise directed by Contractor, Subcontractor shall:

· Continue to perform the work not suspended, if Subcontract is suspended in part;

· Stop work to the extent of the suspension; 

· Place no further orders or enter into any Subcontracts for materials, services, or facilities related to the Subcontract and the extent of the suspension;

· Provide any reports Contractor requires in connection with the suspended work; and

· Allow Contractor and WSDA access to conduct any necessary inspections or audits.

13.4. On the date of receipt of notice of termination, and as except otherwise directed by Contractor, Subcontractor shall:

· Stop work under the Subcontract, and to the extent specified, in the notice; 

· Place no further orders or enter into any Subcontracts for materials, services, or facilities related to the Subcontract;

· Preserve and transfer any materials, Subcontract deliverables, or Contractor’s property in Subcontractor’s possession as directed by Contractor;

· Provide any reports Contractor or WSDA requires to close the Subcontract; and

· Allow Contractor and WSDA access to conduct any inspections or audits necessary to close the Subcontract.

13.5. Upon termination, Contractor shall pay Subcontractor for any valid reimbursable expenses incurred by Subcontractor under the Subcontract prior to the date of termination, if Contractor has received reimbursement from WSDA. If Subcontract is terminated during a period of suspension, Contractor is liable for only any valid reimbursable expenses incurred by Subcontractor under the Subcontract prior to the date of suspension, if Contractor has received reimbursement from WSDA. Contractor may withhold any amount due as Contractor reasonably determines is necessary to protect Contractor against potential loss or liability resulting from the termination. Contractor shall pay any withheld amount to Subcontractor if Contractor later determines that loss or liability will not occur.

13.6. Subcontractor shall refund Contractor for any misuse or loss of funds or food received by Subcontractor under this Subcontract, regardless of whether Subcontractor has further distributed the funds or food.
13.7. The rights and remedies under this Paragraph are in addition to any other rights and remedies provided under this Subcontract or as otherwise provide under law.
Attachment B: EFAP-Tribal Subcontract Estimated Biennial Budget Summary
JULY 1, 2019- JUNE 30, 2021
Budget displays the Subcontract’s total of the two years

	Category
	
	I. EFAP Funds
	
	II. Other Funds
	
	III. In-Kind
	
	IV. Total Budget

	
	
	
	
	
	
	
	
	

	A. Administration
	$
	     
	$
	     
	$
	     
	$
	     

	
	
	
	
	
	
	
	
	

	B. Operational
	$
	     
	$
	     
	$
	     
	$
	     

	
	
	
	
	
	
	
	
	

	C. Voucher
	$
	     
	$
	     
	$
	     
	$
	     

	
	
	
	
	
	
	
	
	

	D. Total Budget:
	$
	     
	$
	     
	$
	     
	$
	     


Revenue Source(s) for II. Other Funds Cash & III. In-Kind:

	Cash Sources
	
	Amount
	
	Cash Sources
	
	Amount

	
	
	
	
	
	
	

	FEMA
	$
	     
	
	     
	$
	     

	Private Donations
	$
	     
	
	     
	$
	     

	Fund Raising
	$
	     
	
	     
	$
	     

	CSBG
	$
	     
	
	     
	$
	     

	Tribal Funds
	$
	     
	
	     
	$
	     

	Other:      
	$
	     
	
	Sub-Total Cash (IIC)
	$
	     

	     
	$
	     
	
	Contributions (In-Kind)(IIIC)
	$
	     

	     
	$
	     
	
	Total - Other Sources
	$
	     


Budget Verification: (This section will be completed by the Contractor)
	Divide I.A. by I.D.
	
	Percent:
	     
	This cannot exceed 10 percent.

	Divide I.D. by IV.D.
	
	Percent:
	     
	This cannot exceed 74.07 percent.

	Divide II.D. by I.D.
	
	Percent:
	     
	This cannot be less than 17.50 percent.


Attachment C: EFAP-Tribal Subcontract Budget Definitions 

Administration: Contractors, Subcontractors to include food pantries, food banks and tribal Contractors and Subcontractors shall only bill for allowable administrative activities and expenses, including agency indirect expenses not attributable to any one specific program. It is essential that each item of cost incurred for the same purpose be treated consistently in like circumstances either as a direct or an indirect cost in order to avoid possible double-charging of State awards.


· Indirect costs are those costs incurred for a common or joint purpose benefitting more than one cost objective, and not readily assignable to the specific program. These costs should be classified within two broad categories: “Facilities” and “Administration”.

· Direct costs are those costs that can be identified specifically with the EFAP program, or that can be directly assigned to such activities relatively easily with a high degree of accuracy. Costs incurred for the same purpose in like circumstances must be treated consistently as direct costs.

Administrative costs may include:

· Personnel costs--salaries, wages and fringe benefits for personnel who are performing administrative duties.

· Travel expenses related to administrative activities.

· Rental or lease of space for administration.

· Other administrative costs such as: office supplies, equipment rental, telephone, mailing, printing, insurance and audit costs.

· Up to one percent of the Subcontract for membership dues to organizations whose concerns address anti-hunger and health issues.

OPERATIONAL EXPENSES: Direct operational costs are those costs that can be identified specifically with the EFAP program, or that can be directly assigned to such activities relatively easily with a high degree of accuracy. Costs incurred for the same purpose in like circumstances must be treated consistently as direct costs. 

Operational activities and expenses are those activities clearly identifiable with providing direct services to clients. 

Operational costs may include:

· Personnel costs – salaries, wages and fringe benefits for personnel who are actually performing duties related to client service, including networking and outreach activities.

· Travel/Transportation – mileage expense related to direct services. 

· Space Costs – rent or lease payments for facilities and costs of power, heat and water for space occupied by program staff.

· Communication cost (telephone, mailing and printing) for direct program services.

· Other operational costs, such as supplies, lease and repair of equipment.

· Computer purchases costing under $5,000. EFAP is following the Uniform Guidance that defines computer purchases costing under $5,000 as supplies.

Vouchers: The face value of food vouchers that given to clients. Up to 10 percent of each tribe’s voucher allocation may be spent for the purchase of essential nonfood items. (See Attachment D)
In-Kind Value Determination: In-kind contribution is the value that is placed on donated services, materials, equipment, food, and other, as determined by EFAP or fair market value as determined by Contractor and Subcontractor in conjunction with their CPA or tax advisor. The determination is based on the following: 

· Services/Labor--identify the number of hours provided, and the hourly value (the wage that would have to be paid if the person were hired). You may also use $16.50/hour. Calculate the total for each volunteer;

· Equipment/Supplies--use the amount receipted to donor, or fair market value;

· Transportation--volunteer mileage that is donated is calculated at the current state rate of $0.58 per mile. Use actual cost of donated transportation from commercial carriers.

· Food--use $1.75 per pound to estimate the value or fair market value.

Attachment D: Essential Non-Food Items
· Consumable Cleaning Supplies

· Denture Adhesives

· Deodorant

· Detergent

· Diapers (baby & adult)

· Dish Soap

· Facial Tissue

· Feminine Products

· Hand Soap

· Paper Towels

· Shampoo & Conditioner

· Shaving Products

· Teeth/Denture Cleaning Products

· Toilet Paper

· Toothbrush
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