CTG 2012-14: WSDA Farm to School
[Name of school district(s)] – Harvest of the Month [Food Item]
Request for Quotes for [food item]:
[Name of School Districts] (the Districts) are seeking [food item(s) - e.g. three varieties of pears to introduce to the students a different variety each week during the month of February], when they highlight [food item] in the Harvest of the Month Program.
Specifications: (example)
	Size:
	Standard size of 135ct per 44-lb case or equivalent

	Volume:
	65 cases per order (weekly order and delivery)

	Varieties:
	3 different varieties; one variety each week

	Availability:
	During the month of February, 2014

	Other:
	Mature, ripe, well formed fruit. Free from blemishes, bruises, scars, and insect injury.



Please quote on the attached “Quote Form” based on the fixed unit price for specified produce items following the formula described below. It is understood by the vendors that the unit price shall include all costs, EXCEPT TAX (if applicable). All prices shall be firm for the purchases contracted by this quote from the date of agreement through quoted product availability period, and it is understood by the vendors that potential market forces should be considered. 

Unit Price = Delivered Price + Distribution Price
A. Unit Price: The unit price is defined as the total price charged to the District per unit for a product delivered to the member district
B. Delivered Price: The delivered price is defined as the actual invoice price of a product that the vendor has paid a manufacturer or supplier for that product delivered to their distribution point. This price includes any transportation costs necessary for delivery to the distribution point and is sometimes referred to as “landed cost.” For growers, this price is the baseline price for the product as grown, harvested and packed.
C. Distribution Price: The distribution price is defined as a firm fixed price, offered as a dollar amount, which represents all elements of the contract price other than the delivered price. The distribution price typically consists of the vendor’s projected general and administration costs, overhead, packaging costs, transportation costs from the prime vendor’s distribution point, including all fuel costs and other projected expenses associated with the vendor (function & anticipated profit). This distribution price is intended to reflect the difference between the delivered price and the unit price to deliver the specified product to the customer. This dollar amount shall remain constant for the term of the contract.

Delivery requirement:
· For XX School District:
· Delivery to XX School District [Nutrition Services Warehouse] located at:
[address]
· Delivery will be made on [date, time window e.g. Thursdays in February 2014, between 7:30 a.m. and 2 p.m. by appointment]. 
Quote Evaluation:
Lowest cost (as determined after application of the Geographic Preference*) that meets the District’s needs (the district produce budget is [$0.20-0.30/serving], which means the district is seeking [food items] that cost less than [$0.20-0.30 each/per serving]).
The consideration will be given to those growers/vendors who utilize Washington grown [food items – e.g. pears and can provide more than one variety]. The district needs at least three quotes to compare prices to make purchase decision, and if the district receives less than three quotes, it will compare prices that are offered by their main produce vendors. The District may choose to purchase varieties from more than one vendor, if price and variety is improved by doing so. Items will be reviewed on a line-item basis.
*Geographic Preference: When out of state products are quoted with Washington-grown products, any vendor who provides product sourced within Washington State (as determined by the farm or grower name and location provided by the bidder) will receive a 10% price preference. This means that 10% of their price will be deducted FOR COMPARISON PURPOSE ONLY. After the price reduction, prices will be compared between vendors and the lowest price bid will be selected and that vendor will be awarded the bid. If vendors commit to providing Washington-grown product, and receive the price preference, they will be expected to deliver Washington-grown product.  If they cannot, the contract is void and the district will purchase products through other channels.
Vendor qualification (below) must be met:
· Ability to provide the products specified.
· Ability to meet the Delivery Requirements listed above.
· Acceptable response to food safety questionnaire (checklist), as determined by the district, or proof of GAPs or other third party food safety audit/certification.
· Timely submission of current W-9 form
Please return the forms attached to this document to [Name] either via email: [email address] or via FAX: [fax number] (Please include ATTN: [Name])
Quotes are due [time, date]. Decision will be made by [date], and the first delivery will be on [date].

School District Contact Information:
	XX School District 

	[Name], [title]

	[Phone]    

	[Address] 





Quote Form 
Please provide a listing of your [food items – e.g. pear varieties], quotes, availability, pack size (both case weight and case count), and farms and/or growers of the product§. Use the separate rows for each product. Please only quote the varieties that you have at least [volume – e.g. 65 cases for a given order (or at least 6,500 count for a given order)].
§It is the Districts’ desire to learn the origin of the product to connect students with the producer of the fruits and educate students about Washington’s agriculture as part of the Washington Grown Harvest of the Month, nutrition education program.
	Vendor Name:

	Vendor Representative:

	Contact Information                Phone:
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	Variety
	Availability
	Farm/grower
(Name, location)
	Pack size
(lb per case)
	Pack size
(ct per case)
	Price per case ($)
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Quote is due [time, date] (Decision will be made by [date], and the first delivery will be on [date].)
Please return this form to [Name] either via email: [email address] or via FAX: [fax number] (Please include ATTN: [Name].)
Made possible with funding from the Centers for Disease Control and Prevention.
